N
\V/

MHUHHUCTEPCTBO HAVKH U BBICHIET'O OBPA30OBAHMS
POCCHUCKOU ®EAEPAIINU

®efiepanbHOe roCyAapCTBEHHOE BIOKETHOE YUPEXAEHNE HaYKH
®epepanbHbiii NCCNEA0BATENbCKUI LEHTP
«EpuHas reogmsnyeckas cnyx6a Poccuiickoi akageMum Hayk»
(®UL ErC PAH)

NMPUKA3
r. OBHUHCK

22 aBrycrta 2025 Ne 20/m

O6 yTBepkaeHun

[TooeHus 0 3amKTe NePCOHATBLHBIX
naHHBIX paboTHHKOB OULI ET'C PAH

Bo ucrmonHeHne tpeGoBammit rnasel 14 Tpymooro Komekca Poccuiickoit Oenepanuu

«3amurTa MepcOHATBbHBIX NaHHBIX» M DenepalbHOro 3akoHa oT 27.06.2006 r. Nel52-®3 «O
MEPCOHATBHBIX JaHHBIX), MPHKA3bIBAIO:

1.

Lo

HauaneHuk KPHIHYCCKOro oTaena -~

Y1Bepauth [lonokeHHe 0 3alINTe MEPCOHATHHBIX NaHHBIX pabotHHMKoB ®UI] EI'C PAH
cornacHo ITpunoxenuto Ne 1, BBectH ero B aetictaue ¢ 01.09.2025 roza.

Jupexrtopam Quimanos, HayaneHHKY oTema kampos @®UWI[ EIC PAH B cpok 10
01.09.2025 r. 03HAaKOMHTH BCEX COTPYAHHKOB MO POCHHCH C [IOMOKEHHEM O 3allUTe

NepCOHANBHBIX NaHHBIX padoTHHKOB ®UI] ET'C PAH.

KoHTpos HCIOTHeHHS HACTOSIIETO NPHUKA3a OCTABIIIO, 33 COBOIA.

/':/ - ;
// § P
; VP
JdupexTop, A.T.H. / f s FO.A. Bunorpanos
NoANKCE pacwHdpoBka noanKcH

CornacoBaHo:




[MTpunosxenne Neol

YTBEPXIIEHO
npukasom aupextopa ®UL] ET'C PAH
Ne20/m ot 22.08.2025 .

INOJIOKEHHUE
0 3aMHTE MEePCOHATLHBIX JaAHHBIX
DenepasibHOTO rOCYI1aPCTBEHHOT0 GI0TKETHOT0 YUpeKICHHS HayKH
DenepanbHOTO HCCTEI0BATENbLCKOTO LIEHTPA

«Ennnas reopusndeckas cayxda Poceniickoii akazemun HAYK»
(PHUIT EI'C PAH)

1. O6mue noJ10xeHus

1.1. Hactosmee IlomokeHHe pa3pabOTaHO B COOTBETCTBHH ¢ Koncturyuuein PO,
TpynoBbim koaexcom PO, ®enepaabubiv 3akonom ot 27.07.2006 N 149-03 "0O6 HHGOpMaLHH,
HHQOPMAIHOHHBIX TEXHONOTHSX X O 3aluTe HHpOpMauuH', DenepaJbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "0 NEpCOHANBHBIX JaHHBIX", YKa3om [Ipesunenta PO ot 06.03.97 N 188 "O6
YTBEPKACHUY NCPEHHS CBEACHHH KOHQHUICHUMATBHOTO Xapakrepa' M ADYTMMH HOPMATHBHBIMH
IIPaBOBBIMH aKTaMH.

1.2. Hactosmee IlonokeHHe — ompemenseT  MOPAZOK cbopa, yuera, 00OpaGoTKH,
HaKOIMICHHS, HCIIOTIB30BAHHSA, PACIPOCTPAHEHHUS ¥ XPaHEHHS IepPCOHAIBHBIX JaHHBIX PAOOTHHKOB B
QUL ET'C PAH u rapasTid KOH(OUICHIHATHHOCTH CBEIeHHIL, IpPEeNOCTaBISEMEIX PabOTHHKOM
padoToareno.

1.3. JlanHble paboTHUKA ABIAIOTCS KOHGHISHIHATEHON HEQOpMALHei.

‘ II. ITonaTHe U COCTAB MEPCOHAIBHBIX TAHHBIX PAGOTHHKA

2.1. IlepconanpHble naHHBIE paGOTHHKA - HHGOPMALHS, HEOGXOIUMAs padoToaTe N0 B CBA3H
C TPYAOBBIMH OTHOIICHHAMH H KacCaloulascs KOHKPETHOro paboTHuka. K mepcoHanbHBIM TaHHBIM
pabOTHHKA OTHOCSTCH:

- baMHIHA, UMS, OTYECTBO, IO, MECAI, JATA H MECTO POXXKIEHHA, a Tak/Ke HHBIC JaHHEBIE,
COAEpiKallMeCs B YIOCTOBEPEHHH THYHOCTH pabOTHHKA;

- JaHHBIC O CEMEHHOM, COIHATHHOM U HMYIIECTBEHHOM ITOI0KEHHH;

- AaHHBIE 00 00pa3oBaHMHU PaGOTHHKA, HATHYNH CHEUHATBHEIX 3HAHMUH HIH OATOTOBKH;

- JaHHBIE O MPO(ECCHH, CIIeNHATEHOCTH padOTHUKA,

- CBEICHHSA 0 A0XO0Hax pabOTHHKA;

- JaHHBIC MCIHUIIMHCKOrO XapaKTepa B CiIy4asx, IpeayCMOTPEHHBIX 3aKOHOIATETECTBOM:

- JaHHBIE O WIEHAX CeMbH pabOTHHKA;

- JaHHBIC O MECTE JKHUTEIBCTBA, MOYTOBEIA anpec, TenedOH pabOTHHKA, a TakKe YISHOB ero
CEMbHU;

- IaHHBIC, COACPIKALlKECH B TPYIOBOH KHHKKE pabOTHHKA H €ro JMYHOM Jeje, CTPaXxoBOM
CBUICTENBCTBE TOCYAapCTBEHHOIO MEHCHOHHOIO CTPaxOBaHHS, CBHIOETENLCTBE O MOCTAHOBKE Ha
HaJIOTOBBIH VYET;

- laHHBIE, CONEPIKAIIHECS B JOKYMEHTAX BOMHCKOIO y4eTa (IIpH UX HATHYHH);

- HHBIC IICPCOHATBHBIC INaHHBIC, IIPH ONpENeICHHH O0beMa H CONEPKAHHS KOTODBIX
paboTonares pyKOBOACTBYeTCS HacTosmmM [10I0KeHHEM 1 3aKOHOAAaTe THCTBOM Pd.

III. O6padoTka NepcoHATLHBIX JaHHBIX PafOTHHKA

3.1. OOpaboTka mepCOHATBHEIX HaHHBIX pabOTHHKA - NOJyYeHHe, XpaHeHHe,
KOMOHHHPOBaHHe, Nepeaya UK JII000e APYTOe HCMOIb30BaHHE IEPCOHATHHBIX AAHHBIX paboTHHKa.
O6paboTka MepcOHATHHBIX JaHHBIX pAGOTHHKA OCYIIECTBISETCS IS OOecHedeHHs



COOMIONEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, CONEHCTBUS paGOTHHKY B
TPYAOYCTPOHCTBE, OOY4YEHHH, NPOABHKEHHH MO CIyKOe, OOSCredeHHs THYHOMN Oe3omacHOCTH
pabOTHHKA, KOHTPOJIA Ka4eCTBa H KOIHYECTBA BBIIOTHAEMOH paGoThl ¥ o0ecredeHns COXPaHHOCTH
HMYIIECTBA, ONIaThl TPYAa, M0/IB30BaHHS JIbIOTAMH, IIPEIyCMOTPEHHBIMH 3aKOHOAATENLCTBOM PD 1
aKTaMH paboTozaTens.

3.2. Paboromarens He MMeeT mpaBa MOAYYaTk W 00pabaTLIBATL MEepCOHANLHEIE TAHHLIE
PabOTHHKA O €ro MOMTHTHYECKHX, PETUTHO3HBIX ¥ HHBIX yOCIKIEHHAX M YaCTHOM Xu3HH. B cryyasx,
HCIIOCPEIICTBEHHO CBA33aHHBIX C BONpPOCaMH TPYAOBBIX OTHOLIGHMH, B COOTBETCTBHH CO ¢T. 24
Korcrutymun PO paGotomatens smpase momyuats u 00palaTsiBaTh JaHHBIE O YacTHOH JKU3HHU
pabOTHHKA TOIBKO C €0 MHCBMEHHOTO COrTIACHS.

PaBotonarens ue nmeer npasa nomyuats u 06paGaTeBaTh NIepCOHAJIbHbIE JaHHBIE pabOTHHKA
O Cro WICHCTBE B OOMICCTBEHHBIX OOBEIMHEHHSX WIH €ro MpodCOR3HOMH IeATeNbHOCTH, 3a
HCKITIOYCHHEM CITy4aeB, IPEAYCMOTPEHHBIX BeaepalbHbIM 3aK0HOM.

IIpn NpUHATHM pelIeHHii, 3aTparuBarONMX MHTEpechl PAGOTHUKA, padoTonarens HE HMeEET
fpaBa OCHOBBIBATECH HA IEPCOHATBHBIX JAHHBIX pPabOTHHKA, MOIYYEHHBIX HCKIIOYHTEILHO B
PE3yNIbTaTe HX aBTOMaTH3HPOBAHHON 00GpabOTKH HIH 3EKTPOHHOTO MOMYYeHHS.

3.3. Ha ocHosaruu Hopm TpynoBoro kozekca PO (cr. 86), a Takske MCXOIA H3 MOIOKEH i 1.
2 cr. 6 QenepanpHOro 3akona "O MEPCOHATHHBIX IAHHEIX" 00paboTKa MEepCOHATBHBIX JaHHBIX
OCYLIECTBACTCA paboToAaTeeM 6e3 MHCBMEHHOrO COrachs paboTHHKA, 32 HCKTIOUSHHEM ClIy4aes,
IPeIyCMOTPEHHBIX (PeepaTbHBIM 3aKOHOM.

IMoay4enue

3.4. TlepconanbHble OamHBe pabOTHHKa paGoTOJaTelTs MOIYYaET HEMOCPEACTBEHHO OT
paboTHHKA.

3.5. PaGotHHK 0053aH NpeloCTaBIATE PabOTOXATENIO IOOCTOBEPHBIE CBEACHHA 0 cebe Hu
CBOSBPEMEHHO CO00IIaTh eMy 00 H3MEHEHHH CBOMX IepCOHATBHBIX JaHHBIX. PaBoTogaTens uMeeT
[pas0 IMpOBEPATE NOCTOBEPHOCTb CBENCHHM, MPEOCTABICHHBIX DPabOTHHKOM, CBepsd NaHHEIE,
IpEN0CTaBICHHBIC PA0OTHHKOM, C HMEIOLIHMHICS y pabOTHHKA JOKYMEHTAMH.

3.6. B ciysanx, Korza paGoToaatens MOKET MOTYUHTh HeOOXOTHMBIE NEPCOHATbHEIE JaHHBIE
pabOTHHKA TOIBKO Y TPETBEro IMIA, paboTodaTelsb NOJKEH YBEIOMHUTE 00 3TOM paboTHHKA H
IIOTY9UTh OT HErO MHCbMEHHOE COracke II0 YCTaHOBIEHHOH hopMe.

PaBotonarens 06s3aH coOGmHTs PaBOTHHKY O HMEIAX, COCOGAX W HCTOUHHKAX MOTY4YEeHUS
NIEPCOHANBHBIX NAaHHBIX, & TAKXKE O XapakTepe MOMTEKAIIMNX ITOTyYEeHUIO EPCOHATBHBIX JAHHBIX U
BO3MOXKHBIX NIOC/IEACTBHAX 0TKa3a pabOTHHKA 1aTh MHCEMEHHOE COTIaCHE Ha HX MOIyYeHHUE.

XpaHeHHe NePCOHAIbHBIX JAHHBIX PaloTHHKA

3.7. TlepconanbHble NaHHBIE pabOTHHKA XPAHATCS Y PYKOBOIHTENA VUPEKIEHHUS B THYHOM
Aene paboTHHKA. JIHYHBIE 1e7Ta XpaHSTCsS B OYMaKHOM BHIE B MANKaX ¥ HAXOISTCS B ceiide wm B
HecropaeMoMm Mmkagy. _

ITepconanbble naHHBIe paGOTHHKA XPAaHATCS TAKKe B 3MEKTPOHHOM BHIAE HA JOKATBHOMN
KOMIIBIOTEPHOH ceTH. JIOCTyN K 37eKTPOHHBIM 6a3aM IaHHBIX, COIEPIKAIINM IepPCOHATHHEIE JAHHBIE
paboTHHKOB, obecreumBaeTcst cHCTeMOH maporeif. Ilaponu yCTaHABIHBAIOTCS PYKOBOIHUTEIEM
YIPEXKICHHA H COOOWIAITCS MHIMBHIYATBHO COTPYIHMKAM. HMMEIONIMM HOCTYI K [NEPCOHATBHBIM
JaHHBIM pabOTHHKOB.

3.8. Cotpyanuk paboTomaTens, HMEIOLIMI TOCTYT K HEPCOHATBHBIM JAHHBIM pabOTHHKOB B
CBS3U C HCIIOJIHEHHEM TPYIOBEIX 00S3aHHOCTEI:

obecrieynBaeT XpaHeHHe HHGOpPMaLUMH, COAEPKAIICH MEpPCOHATBHBIE TaHHEIE paboTHHKa,
HCKITIOYAKOIIee JOCTYI K HUM TPETBHX JIHII.

B orcyrctBhe coTpyammka Ha ero paGodeM MeCTe He IOKHO OBITH JOKYMEHTOB,
CONCPKAIIKMX NIEPCOHATBHBIC JaHHbIE PAOOTHHKOB (COOMIONCHHE "TIONUTHKHA YHCTBIX CTOTOB");

- [IPH YXOI€ B OTMYCK. CIYKeOHOH KOMaHINPOBKE U HHBIX CIIy4asx ATHTEIBHOTO OTCYTCTBHS
pa0oTHHKa HAa CBoeM pafodeM MecTe OH O0f3aH NepelaTh NOKYMEHTHI M HHBIE HOCHTEH,
COZepKAIllMe MEPCOHATbHBIE IaHHBIC PaOOTHHKOB, IHMIly, Ha KOTOPOE MPHKa30M AMPEKTOpa



OpraHH3aluy OyAeT BO3TOKEHO HCIONHEHHE €T0 TPYIOBBIX 00S3aHHOCTEH.

Henoas3osanue (10cTyn, nepenaua, KoMGHHHpOBaHHe H T.[.) IEPCOHAIBHBIX JAHHBIX
padoTHHKA

3.9. JlocTyn K mNepcOHanbHBIM NaHHBIM DPaGOTHHKA HMEIOT COTPYIHHKH DpabOTOAATENS.
KOTOpBIM TEPCOHAIBHBIC [JaHHBIE HEOOXOAMMBI B CBS3H C HCIOJHEHHEM HMHU TPYIOBBIX
00s3aHHOCTel! COTIIACHO MEPEUHIO TOIKHOCTEIE.

B uenax BBINOTHEHHS MOPYYEHHOTO 3aJaHHA M HA OCHOBAHHH CIyKe0HOH 3amucKH C
MONIOKATETBPHOH Pe30IIOUMedl PYKOBOOMTENb YYPEKIEHHS IOCTYI K NEPCOHAIBHEIM JaHHBIM
PabOTHHKA MOKET OBITh MPEIOCTABIEH MHOMY COTPYIHHKY, A0KHOCTD KOTOPOro He BKIIOYEHA B
[lepeueHp ROMKHOCTEH COTPYIHHKOB, MMEIOLIHX AOCTYN K IMEPCOHANBHBIM JaHHBIM pabOTHHKA
YIPEXKICHUS, H KOTOPOMY OHH HEOOXOAMMEI B CBA3H C HCIIOJIHEHHEM TPYAOBBIX 00S3aHHOCTEH.

3.10. B cay4ae ecnn paGoTofaTento OKa3sBaiOT YCIYTH IOpHIHYECKHE U (DHU3HYECKHe Tuma
Ha OCHOBAHHH 3aKJFOYCHHBIX 0TOBOPOB (MO0 MHBIX OCHOBAHHI) H B CHIy JAHHBIX JOTOBOPOB OHH
AOJIKHBI HMETP JOCTYTI K NIEPCOHANBHBIM JaHHBIM PabOTHHKOB YUPEKIEHHS, TO COOTBETCTBYIOLIHE
AaHHBIC NPEIOCTABILAIOTCA pabOoTOdaTeNeM TONBKO MOCHe MOANHCAHHS C HAMH COIVIAMICHHS O
HEpasrIaleHny KOHHICHINATEHON HH(OPMALIHH.

B HCKMOYMTENBHEIX CTydasX, WCXOAS W3 JOrOBOPHBIX OTHONICHHH ¢ KOHTpPareHToM,
AOMYCKACTCs HATHIHE B I0rOBOPAX IMYHKTOB O HEpasIJIalleHHH KOH(MHICHIHATBHOH HH(bOPMAIIHH, B
TOM 9HCJI® NPEXYCMATPUBAIOLINX 3ALIKTY [IEPCOHATHHBIX JaHHBIX paGOTHHKA.

3.11. Ilpouenypa odopMIeHHsS JOCTYNA K MEPCOHATBHBIM JAHHBIM pabOTHHKA BKIIOYAET B
ceds:

- O3HaKOMJICHHE paboTHHKA MO POCIHCE ¢ HacTosmuM [TonokeHneM;

- ucTpeGOBaHME C COTPYIHMKA MHCEMEHHOTO OOS3aTENbCTBA O  COOIIONCHHH
KOHOHUICHIMATBHOCTH NIePCOHANBHEIX . JAHHBIX PaBOTHHKA H COOMIOICHUH IpaBuil X 00pabOTKH,
OATOTOBJICHHOTO 110 YCTaHOBIEHHOMN opMe.

3.12. Cotpynnuxu paboTonaTens, HMEIOLKE T0CTYN K MePCOHATBHBIM JAHHBIM pabOTHUKOB,
HMCIOT IIpaBO MOMTy4aTh TOJBKO T€ MEPCOHATBHBIC JaHHBIE Pa0OTHHKA, KOTOpHIE HEOOXOIUMEI UM
A7 BBITIOTHEHHA KOHKPETHBIX TPYIOBBIX (YHKIIHHA.

3.13. PykoBonuTens yupexaeHus, HMeeT MpaBO JOCTYIA KO BCEM NePCOHAIBHBIM JaHHBIM
PabOTHHKOB.

3.14. lonyck K mepcOHATBHBIM NaHHBIM PaGOTHHKA JPYTHX COTPYIHHKOB paboTonarens, He
HMEIOUINX HalnekKaluM 00pa3oM 0pOpMISHHOTO T0CTYIIA, 3alpellacTcs.

3.15. PaBoTHUK HMeeT IpaBO HAa CBOOOMHBIN GECHIATHEIN TOCTYI K CBOHM EPCOHATBHBIM
AaHHBIM, BKJIIOYAsd MpPaBO HA MOMYYeHHE KOMMH JHO0OH 3amucH (32 MCKIIOYEHHEM CIIydaes.
IPEIYCMOTPEHHBIX (DeIepaTbHEIM 3aKOHOM), COAEpIKAllelf ero MepcoHATBHBIE NaHHBIE. PaGOTHHK
MMEET NpaBO BHOCHTb MNPEMIOKEHHS IO BHECEHHIO H3MEHEHHH B CBOM JaHHBIE B Ciydae
OOHapy/KeHHS B HUX HETOYHOCTEH.

3.16. PykoBoauTens yupexIeHHs BIpaBe MepeaaBaTh MepCOHATbHBIE IaHHBIE paboTHUKA B
OyXranTepuro ¥ HHBIE CTPYKTYpHBlE MOJpa3ieleHHss B CIydae HEOOXOUMOCTH HCIIOTHEHHS
COTPYAHNKAMH COOTBETCTBYIOIIHX CTPYKTYPHBIX I10Jpa3IeleHuil CBOUX TPYI0BIX 00S3aHHOCTENA.

[lpn  nepemade mepcOHANBHBIX NaHHBIX paGOTHHKA PYKOBOZHTEN VUIpeKICHHS
OPEIYNpeKAACT UL, MOTYHarOIIUX AaHHYI0 HH)OPMALHIO, O TOM, YTO 3TH JAHHEIE MOTYT OBITH
HCIIO/IB30BAHEI JIHIIB B LEIAX, AN KOTOPBIX OHH COOOIIEHBI, U HCTPeOYIOT OT 3THX JIHI MHCHEMEHHOE
00s13aTe/IbCTBO B COOTBETCTBHH ¢ M. 3.11 HacTosmero [Tonoxenus.

3.17. Ilepemaga (oOMeH © T.1.) MEPCOHATBHBIX OAHHBIX MEXIY NOApa3aeleHHIMH
paboTozaTens OCYINECTBIASETCS TOMBKO MEKIY COTPYAHHKAMH, HMEIOIIHMH IOCTYIl K
[ePCOHANBHBIM JaHHEIM Pa0OTHHKOB.

HocTyn k nepcoHanbHBIM JaHHBIM pabOTHHKA TPETHHX UM ((DH3HYECKHX U IOPHIMYECKHX)

3.18. [Tepenaya mepcoHanbHBIX NaHHBIX PaGOTHHKA TPETHHM JIHIAM OCYIIECTBIAETCS TOTHKO
¢ MHCBMEHHOIO COrjacHs pabOTHHKA, KOTOpoe 0popMISeTCs [0 YCTAHOBISHHOH (GopMe H JOTKHO
BKJTFOYATE B cels:

- Gammmmio, uMs, OTYeCTBO, agpec paGOTHHKA, HOMep OCHOBHOTO IOKYMEHTa,
YAOCTOBEPAIOMICrO €ro JHYHOCTh, CBEICHHS O JaTe BBINAYH YKa3aHHOrO JOKYMEHTA W BBLIABIIEM



€ro oprase;

- HAHMCHOBAHHE H aJpec paboToxaTe s, MOTYHalOIIero Cornacue paboTHHKA;

= €Ik I€peayyl IePCOHATBHBIX JaHHBIX;

- [IEPEHCHD MEPCOHABHBIX NAHHBIX, Ha Nlepeady KOTOPBIX 1aeT COracue paboTHHK;

- CPOK, B TeHYCHHE KOTOPOro AeHCTBYET COIIACHe, a TaKKe MOPAIOK €r0 OT35IBA.

3.19. He nomyckaetcs mepenada mepcOHATHHBIX TAHHBIX Pa0OTHHKA B KOMMEPUSCKHX LeIax
0e3 ero MICHMEHHOrO COrIACHS, 0OPMIEHHOTO TI0 YCTaHOBIEHHOH dopme.

3.20. Cotpynuuku paboTomaTens, mepelaroLIHe MepCOHATbHBIE OaHHBIE pabOTHUKOB
TPETBUM JTHIaM, JOJIKHBI MMepenaBaTh UX C 00g3aTelbHBIM COCTABISHHEM aKTa npHeMa-rnepeIadu
TOKYMEHTOB (MHBIX MaTepHaTbHEIX HOCHTENeH), CONEP/KANINX MepCOHATbHbIE TAHHbIE pPabOTHHKOB.
AKT COCTABIISETCS 10 YCTAHOBIEHHOH (OpMe U TOTIKEH COMepKaTh CIIEAYIOIIHE YCIOBUS:

- YBEIOMIICHHE JHIA, MOTYYaIOIIEro JaHHBIE ZJOKYMEHTHI 00 00S3aHHOCTH HCIIOIb30BAHHS
MOJTY4EHHOH KOHQHICHIHATEHOM HE(QOPMALIMY THIIG B HEMIX, UTA KOTOPBIX OHA cooOmieHa;

- TpeaynpexaeHHe o0 OTBEICTBEHHOCTH 32 HE3aKOHHOE HCIONL30BAHHE TaHHON
KOH(HICHIHATBHO MHOOPMALIHH B COOTBETCTBHE C (BelepatbHEMU 3aKOHAMH.

[Tepenaua HOKYMEHTOB (MHBIX MATEPHATBHBIX HOCHTENEH), COZep)KallUX MePCOHATbHbIE
AaHHpIe PAOOTHHUKOB, OCYIIECTBIACTCSA IPH HATHYHH VIIHIIA, VIIOTHOMOYEHHOrO Ha HX [IOJTy4eHHUE:

- IOrOBOpa Ha OKa3aHHe YCIIYT YUPeKICHHS;

- COTTAlICHHSA O HEpasrallieHHH KOHQUICHIHUATBHOW HHGOPMAIMH; THOO HATHYHE B
A0r0BOpe C TPETHAM JIMLOM MYHKTOB O HepasrauleHuy KOHMHICHUHATLHOH HHDOPMALHHA, B TOM
HHCIIC IPeTyCMATPHBAOLIHX 3aIIUTY IePCOHATEHBIX JaHHBIX PaGOTHHKA;

- TMHCBMa-3anpoca OT TPETBEro JHLA, KOTOpOe HOKHO BKIIOYATh B cebs yKasaHWe Ha
OCHOBaHHA MOTy4eHHS NOCTYNA K 3alpallnBaeMod uHGOpMaLMH, coaepikaimieil MepcOHATbHBIE
JaHHBIE paOOTHHKA, €€ IIepeYeHb, Iedb UCHOIb30BaHng. ®.M.0. H I0KHOCTE IHIa, KOTOpoOMYy
[0py4aeTcs MOMYYIUTh JaHHYIO HHQOpMALHIO.

OTBeTCTBEHHOCT, 32  COOMIOZEHHE  BBIIEYKA3aHHOIO MopsiaKa  IpeaoCTaBIeHHS
NCPCOHANBHBIX NaHHBIX pabotHHKa QUL ET'C PAH Hecer paloTHHK, a Takke pyKOBOIHTENH
CTPYKTYPHOTO IOZApa3€NeHHs, OCYIIECTBIIOMIEIO Nepeaady NEePCOHANBHBIX JaHHBIX pabOTHHKA
TPETHUM JIHIAM.

3.21. IlpencraBuTeno paGoTHHKA (B TOM 4HCIE a7BOKaTy) IEpCOHAIBHBIE JaHHBIE
[I€PENAI0TCs B IMOPANKE, YCTAHOBICHHOM [SHCTBYIOIIMM 3aKOHOJATEILCTBOM M HACTOSIIHM
Ionoxerunem. Undopmanus nepesaercs npy HATHYHY OTHOTO H3 IOKYMEHTOB:

- HOTapHajbHO YAOCTOBEPEHHON NOBEPEHHOCTH IMPEICTAaBUTE IS PAOOTHHKA;

- THCbMEHHOIO 3afBNeHUs pabOTHHKA, HANHCAHHOTO B NPHCYICTBHH DYKOBOIHTENs
YAPEKICHHA (SCTH 3asBICHHE HAMHCAHO pabOTHHKOM He B MPHUCYTCTBHH PYKOBOIHTENS
YYIPEXKICHHUS, TO OHO JOJDKHO OBITh HOTApPHATBHO 3aBEPEHO).

JloBepeHHOCTH ¥ 3asBlEHHS XPaHATCS y DYKOBOAHTENS YHDEXKICHHA B JHYHOM Ieie
paboTHHKA.

3.22. TlpenocTaBnenne MEPCOHATBHBIX OaHHBIX pabOTHHKA rOCYJapCTBEHHBIM OpraHam
MPOU3BOMUTCA B COOTBEICTBHH C TpeOOBaHHAMHM IEHCTBYIOIIETO 3aKOHONATENHCTBA M HACTOSIIHM
[Monoxenuem.

3.23. IlepconaneHble QaHHBIE paGOTHHKA MOTYT GBITH HPEIOCTABICHEI pPOICTBEHHUKAM HIIH
HWICHaM €ro CeMbH TOJBKO C NHCHMEHHOTO pa3peIlieHHs CaMoro paboTHHKA, 33 HCKIIOYeHHEM
CIydacB, Korza mepeiada MEpCOHATPHBIX NaHHBIX paboTHHMKAa (€3 ero Coriacus JOMycKaeTcs
OEHCTBYIOIUM 3aKOHOAATENbCTBOM PD.

3.24. lokyMeHTBI, COJepKAIlMe IIEPCOHATbHBIE JaHHble pabOTHHKA, MOTyT OBITh
OTMPABICHBl 4YE€Pe3 OpraHM3alni0 (QenepalbHOM MOYTOBOH CBA3u. [IpH 3TOM [OMKHA OBITH
obecriedeHa HX KOHOHICHIMATBHOCTh. J[OKYMEHTEI, COJEpIKALIHe HEPCOHATbHEIE JaHHEIE,
BKJIANIBIBAOTCS B KOHBEPT, K HEMY MpHJaraeTcs CONpoBOAMTeNbHOE MuckMo. Ha koHBepTe memaercs
HaJI|Ck O TOM, 4YTO CONEPKHMOE KOHBEpTA SABIAAETCA KOHGHICHIMATbHON HH(OpMalued H 3a
HE3aKOHHOE ¢ pasriallleHHe 3aKOHOAATeIbCTBOM NPEayCMOTPEHA OTBETCTBEHHOCTE. [laee KOHBEpT
C COIIPOBOIMTENBHBIM IMHCBMOM BKIAIbIBACTCS B JPYroH KOHBEPT, HAa KOTOPBIH HAHOCATCS TOIBKO
PCKBH3UTBI, TPEAYCMOTPCHHBIC IIOYTOBLIMH [IPABHIAMH JI7151 3aKa3HEIX IOYTOBBIX OTIPABICHHIL.



IV. Oprannsauns 3amunTsl nepcoHATBHBIX TaHHBIX padoTHHKA

4.1. 3amuTa MEpCOHANBHEIX JaHHBIX PaGOTHHKA OT HETPaBOMEPHOT'0 UX HCIIOIL30BAHMS HITH
YTpaTel obecnednBaeTcs paboTomaTeneM.

4.2. O0myro OpraEM3alui0 3alUTHI [IEPCOHATBHEIX AaHHBIX PaOOTHHKOB OCYINECTRISET
PYKOBOIMTEb yUPESIKICHHUS.

4.3. PyKOBOIHUTE b yupekIeHHS 00eCIeuHBacT:

- O3HaKOM/ICHHE COTPYIHHKA MO POCIIHCH ¢ HACTOSIINM [10T0KeHHeM.

[Ipy HaTMYMM WHBIX HOPMATHBHEBIX AKTOB (MpHKasbl, pacOPKEHHs, HHCTPYKIHH H T.IL.),
PEryIHpyIOUHX 00paboTKy H 3alIMTY MepCOHATLHBIX JaHHBIX PAGOTHUKA, ¢ TAHHBIMHE AKTAMHU TAKOKe
MPOU3BOMUTCS O3HAKOMJICHHE COTPYIHHKA IO POCITHCH:

- HCTpeDOBaHUE C COTPYAHMKOB (32 HCKITHOYEHHEM JIML, YKa3aHHBIX B IL. 3.13 HacTogmero
Ionoxenns) muceMeHHOro 0653aTENBCTBA O COBTIOTCHHH KOH(DHICHIHATEHOCTH TepCOHATBHBIX
JaHHEIX pabOTHHKA H COOMIOCHNUHU IPABHT HX 00PaGOTKH;

- OoOmHMH KOHTPOJL 3a COGMIOZEHHEM COTpyAHHKaMH paboTogaTens Mep MO 3amiuTe
IIEPCOHATBHBIX JaHHBIX pabOTHHKA.

4.4. OpraHM3alMI0O W KOHTPOTh 3a 3ALIUTOH NEPCOHANBHBIX [aHHBIX pabOTHHKOB B
CIPYKTYPHBIX IOIpa3sNe/NeHUAX paboTonarens, COTPYAHHKH KOTOPBIX HMEIOT JOCTYyNl K
IEpPCOHATLHBIM IAHHBIM, OCYIIECTBISIOT HX HEMIOCPEACTBEHHBIE PYKOBOIUTEIH.

4.5. 3amuTe moagexar:

- HHGOPMALKSA O MEPCOHATBHBIX JaHHBIX PAGOTHHKA;

- JOKYMEHTBI, COAePIKAIIHE I€PCOHATBHBIE TaHHbIE PAOOTHHKA;

- I€PCOHATIbHEIE TaHHBIC, COIepIKalllHecs Ha dJIeKTPOHHBIX HOCHTEAX.

4.6. 3ammTa CBeNeHHH, XPaHSWIMXCH B MEKTPOHHBIX 0a3aX JaHHBIX paboTonarens, oT
HECaHKIHOHHPOBAHHOTO IOCTYId, HCKAKEHHS H YHHYTOXECHHS HHOOPMALIHH, a TaKkKe OT HHBIX
HENPaBOMEPHBIX ACHCTBHH O0OECTeYMBAETCA pPasTPaHHYEHHEM OpaB JOCTYNA C HCHOTb30BAHHEM
YHETHOH 3alMCH H CHCTEMOH maposeit.

V. 3akar049HTeIbHbBIE M0JI0KEHHS

5.1. Unble npaBa, 0653aHHOCTH, TeHCTBHA COTPYAHHKOB, B TPYAOBEIE 00S3aHHOCTH KOTOPBIX
BXOIHT 00pa0oTKa MEpCOHATBHBIX aHHBIX PaOOTHHKA, ONpEeNEIMOTCA TAKKE IO0KHOCTHBIMH
HHCTPYKIIUSAMH.

5.2. Jluua, BUHOBHEIE B HapyIICHHH HOPM, PETYTUPYIOLIHX MOTy9eHHe, 00paboTKY U 3alIUTy
NEPCOHATBHBIX TaHHBIX PabOTHHKA, HECYT MaTePHATBHYO, THCIHITHHAPHYIO, aJIMHAHHCTPaTHBHYIO,
rpaxc,uaﬂcxo-npasosym HIHA YTOJIOBHYHO OTBCTCTBCHHOCTB B NOPAIKE, YCTaHOBJICHHOM
(benepanTbHBIME 3aKOHAMH.

5.3. Pasrnamenue IepCOHaTbHBIX MNaHHBIX pabOTHHKA yupexaeHus (mepedada HX
[TOCTOPOHHHM JIHLIaM, B TOM 4Hcie pabotaukam OUIL] EI'C PAH, He uMeOmuM K HUM JOCTyTa), UX
MyOHYHOE pAcKpBITHE, yTpaTa HOKYMEHTOB M MHBIX HOCHTelIeH, COAepXKalluX IE€PCOHATLHBIE
JaHHble Pa0OTHHKA, a TaK)Ke HHBIE HApYIIeHHA OOS3aHHOCTEH MO MX 3alMHTe H odpaboTke,
YCTaHOB/ICHHBIX HacToAmmM [lonoxennem, npukasamu OUL[ ETC PAH. BIekyT HalokeHHWe Ha
COTPYAHHKA, HMCIOIIEro AOCTYyN K MNEPCOHAIBHBIM JAHHBIM, AMCUHILTHHADHOTO B3BICKAHHS -
3aMeYaHus, BEIIOBOPA, YBOJIBHEHHUS.

Cotpymmux paGoTozaTens, HMerOmHit IOCTYH K NEpCOHANBHBIM [OaHHBIM paboTHHKA H
COBCPUIMBIIMK  YKA3aHHBIA JUCHHIUIMHADHBIA [POCTYNIOK, HeceT MOHYI0 MaTepHATBHYIO
OTBETCTBEHHOCTP B Clly4ac NMPHUYMHCHHSA ero ACHCTBHAMH ymepda pabotogatemo (m. 7 cr. 243
TpynoBoro konekca P®).

5.4. Cotpynuuxu paGoTonaTesns, HMEIOLIHE AOCTYI K MEpPCOHATHHBIM TaHHBIM paboTHHUKa,
BHHOBHBIC B HE3aKOHHOM DAasIIIallleHHH HIH HCIOJNb30BAHHH MEPCOHANBHBIX AAHHBEIX PaGOTHHKOB
paboTozatena Ge3 cornacks paGOTHHKOB M3 KOPHICTHON WIH WHOM THYHOM 3aHHTEPECOBAHHOCTH H
NPHYMHUBIINE KPYIHBIA yINepd, HECYT YrOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH co cr. 183
VYronosHoro koznekca PO.



